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your wealth 

transition to chevron pay schedule  
for O&M employees 

legacy REG U.S.-payroll employees 

Effective January 1, 2023, your pay schedule will change to  
mirror Chevron’s pay schedule, which is different from the REG pay schedule. 

 
This change will occur automatically. Here’s what you need to know to prepare, including Chevron’s 

pay schedule, direct deposit, tax withholding and more. 

 
chevron pay schedule basics 

 
bi-weekly pay cycle 
• Effective January 1, 2023, you will be paid bi-weekly according to Chevron’s pay cycle. 
• Your pay dates will change, but you'll still have 26 pay periods per year.  
• Your payroll schedule will be B2 and your paydays are every other Friday (see next page 

for additional pay date information.)* 

We encourage you to review automatic deductions that are taken from your bank account — 
such as utilities, mortgage, insurance, or credit cards — and make adjustments, if necessary, 
to align with your new pay dates. 

* When a regular payday falls on a company-recognized holiday, payday is the preceding calendar day. 

 
See the next page for important, detailed information about the timing of your 
paychecks in December and January to accommodate the initial shift from REG to 
Chevron pay dates. 

 

 

understanding work schedules, time coding and pay 
Under Chevron's pay practices and payroll administration, your daily work schedule, time 
coding and pay are all linked together. Attend one of the upcoming virtual Pay & 
Compensation sessions for O&M employees on October 26 or October 27 to learn more. 
(A recording will also be posted later on hr2.chevron.com/REG.) 

 

(continued next page) 
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pay schedule transition 
 

last REG paycheck 
december 30, 2022 

 first chevron paycheck 
january 6, 2023 

This will be your final paycheck from the 
REG payroll system. This is your regularly 
scheduled paycheck (pay period 26) at your 
REG rate of pay and will include time worked 
for pay period according to your work week 
schedule:  

• Sunday through Saturday 
December 11 – December 24, 2022 

• Monday through Sunday 
December 12 – December 25, 2022 

This paycheck will include the following, 
where applicable: 

• Final REG spot bonus payment, if any. 

• Payout of any earned and unused sick 
leave under the Washington State Paid 
Sick Leave law for employees located in 
Washington.  

• Applicable vacation, holidays or other 
time off not previously paid to you, if 
requested and taken before December 
25 (or December 26, depending on your 
work schedule). 

 This will be your first paycheck from the Chevron payroll 
system. This will be the first installment (pay period 1 of 26) 
under Chevron’s pay schedule. However, as part of the 
transition to a new schedule, this paycheck will cover one 
week of earnings, not two, and will be paid one week after 
your final REG paycheck. Time worked will be paid at your 
Chevron rate of pay, according to your work week schedule: 
• Sunday through Saturday 

December 25 – January 1, 2023 

• Monday through Sunday 
December 26 – January 1, 2023 

Please review your financial obligations during this 
period to ensure they can be met since this paycheck will 
be one week of pay. 
This paycheck will include the following, where applicable: 
• If you enroll in your Chevron health and protection 

benefits by December 22, many of your Chevron benefit 
deductions will begin as early as this first paycheck. 

• Applicable federal and/or state tax withholdings. 

• Applicable vacation, holidays or other time off not 
previously paid to you, if requested and taken on or after 
December 26 (or December 27, depending on your work 
schedule). 

   
 

january 20, 2023 
transition to chevron pay schedule now complete 
This will be your first full paycheck from Chevron covering two weeks of earnings, January 2 through 
January 15, 2023. This paycheck marks the end of the transition to Chevron’s pay schedule. Regular tax 
withholdings, and your Chevron benefit deductions and contributions will be taken from this paycheck, as 
applicable. Your subsequent pay dates will be bi-weekly, every other Friday from this date. 

 

 

Instructions and links to manage your paycheck statements, direct deposit, tax 
withholding and other pay-related preferences in Chevron’s pay system, SAP HR, 
will be provided in December as the transition approaches. 

(continued next page) 
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direct deposit, tax withholding, 401(k) loans and more 

 

Your pay preferences in effect on the REG Workday system as of November 17, 2022, will be 
used in the transition to Chevron’s payroll system. Be sure to access Workday prior to November 
17 to verify your information is accurate and make any updates as needed.  
You should continue to make updates to these preferences during 2022, if necessary, in the REG 
Workday system through December 31, 2022. However, be aware that any changes made on or 
after November 18 will need to be re-entered in Chevron’s pay system, SAP HR, when the 
transition is complete. More instructions for using Chevron’s system will be provided in December 
as the transition approaches. Learn more about Key Deadlines & Tasks for a Smooth Transition.  

 

After the transition to Chevron payroll is complete, you’ll have the opportunity to access Chevron’s 
payroll system, SAP HR, to verify your direct deposit banking, pay statement, and tax withholding 

preferences are set up as expected and make any necessary changes at that time. More instructions 
will be provided in December as the transition approaches. 

direct deposit 
Your current direct deposit preferences, including bank accounts will be automatically transferred, if 
applicable. 
• Chevron allows you to deposit your pay in up to three bank accounts.  
• If you have a portion of your pay deposited to multiple accounts, these deposits will continue in the same 

allocations, to the same banks. 

• The date of the deposits will change because your paycheck dates will be different under the Chevron 
payroll schedule.  

pay statements 
• If you currently use direct deposit, your Chevron pay statements will be available for review from Chevron’s 

payroll system, SAP HR, effective with your first Chevron paycheck in January. You will not automatically 
receive a paper pay statement. 

• If you do not currently use direct deposit, paper paychecks will be mailed to your home address. 

• Your REG pay statements will be available for review from the REG Workday system until December 31, 
2022. If you need to download and save any of these statements – for example if you’re in the process of 
obtaining a home or other loan – be sure to complete this task while you still have access to the system. Your 
REG pay statements will not be transferred to Chevron. 

• There are also two additional Chevron pay statement delivery settings, e-mail delivery or paper statements 
mailed to your home. Chevron cannot mail or deliver paper statements to your worksite. After the transition is 
complete, you’ll have the opportunity to adjust your pay statement delivery settings as desired. 

(continued next page) 
  

https://www.myworkday.com/
https://www.myworkday.com/
https://www.myworkday.com/
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_PrepareNowTips_10042022Health.pdf
https://www.myworkday.com/


    Legacy REG U.S.-payroll: O&M pay schedule │ 4 of 4 

 

 

 
 

tax withholding 
Your current federal and state (if applicable) withholding elections will automatically be transferred. 
• If your current federal and/or state withholding election the REG Workday system is older than 2020, be 

sure to update your election in the REG Workday system by November 11, 2022, to ensure the system 
records a recent effective date. If your elections don’t have an effective date on or after January 1, 2020, they 
will not be moved to the Chevron SAP HR system and your withholding will be set to Single and 0 until you 
have access to Chevron’s system and make an update to your election. This means your net pay could be 
affected when you transition to Chevron’s payroll system. How to update tax withholding. 

401(k) loan(s) 
Any outstanding loans in the REG 401(k) Plan will automatically transfer to the Chevron Employee Savings 
Investment Plan (ESIP). You will continue to repay your loan(s) in the Chevron ESIP in the same manner as you 
have in the REG 401(k) Plan. 

Outstanding loan payments to the Chevron ESIP will not be deducted from your pay until early February 2023. As 
a result, any existing loans will be recalculated as part of the transition and your loan payment amount will 
change. Otherwise, the transition will not affect the terms or length of your loan(s). 

garnishments 
Your current garnishments, if any, will be automatically transferred. 

 
 

REG workday tips 

• www.myworkday.com  │ company ID is REGI 
• How to modify personal information 

• How to update tax withholding 
• How to manage payroll options 

 

 

See our Key Deadlines & Tasks for a Smooth Transition for more ways to prepare for the 
transition to Chevron pay and benefits. 

 
 

https://www.myworkday.com/
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_Workday_WithholdingElections.pdf
https://www.myworkday.com/
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_Workday_PersonalInfo.pdf
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_Workday_WithholdingElections.pdf
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_Workday_WithholdingElections.pdf
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_Workday_PayrollElections.pdf
https://hr2.chevron.com/-/media/hr2/document-library/REG/REG_PrepareNowTips_10042022Health.pdf
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